[bookmark: _jz6emb23p7a6]CURRICULUM VITAE
[bookmark: _px06a7ajobqb]A to Z Vyawasthapan Pvt Ltd
📞 +977-9820750001
 ✉️ meroresume@gmail.com
 📍 Biratnagar, Nepal
 🔗 LinkedIn: linkedin.com/company/vyawasthapan

[bookmark: _4af4rwgkuahp]CAREER OBJECTIVE
A motivated and enthusiastic recent graduate seeking an entry-level position in a professional organization. Possessing strong communication, teamwork, problem-solving, and computer skills, with a willingness to learn and develop professionally. Eager to contribute positively to the organization while gaining practical experience and building a successful career.


[bookmark: _hp9vh7v6c6mb]EDUCATION
[bookmark: _8xh1qbocws2g]Bachelor's Degree in Management
Nepal Bachelors College
Purbanchal University | 2026
[bookmark: _4zjxsr3g5928]Higher Secondary Education (+2)
Nepal HIgher Secondary College Name
NEB | 2024


[bookmark: _m0bpjat5k50t]KEY SKILLS
· Communication and interpersonal skills
· Customer service
· Teamwork and collaboration
· Microsoft Word, Excel and PowerPoint
· Time management
· Problem-solving
· Presentation skills
· Basic computer skills
· Quick learning ability
· Ability to work under pressure


[bookmark: _ejraqmrabpdt]ACADEMIC PROJECT
[bookmark: _g23vkuriwi4c][Name of Academic Project]
· Conducted research and collected relevant information.
· Analyzed the collected data and prepared a detailed report.
· Presented the findings to faculty members and classmates.
· Developed teamwork, research, analytical, and presentation skills.


[bookmark: _q9wlesofpevr]INTERNSHIP / VOLUNTEER EXPERIENCE
[bookmark: _dndd11x1nohl][Position/Internship Title]
[Company/Organization Name] | [Duration]
· Assisted in daily office activities.
· Communicated with customers and team members.
· Supported the team in completing assigned tasks.
· Developed practical knowledge of professional workplace practices.
If you have no internship experience, you can remove this section or include volunteer work, college events, or relevant projects.


[bookmark: _pyjqr7m8gaxj]CERTIFICATIONS
· [Name of Certification] – [Institution] – [Year]
· [Name of Training] – [Institution] – [Year]


[bookmark: _kolz4purdpba]ACHIEVEMENTS & ACTIVITIES
Participated in [competition/event/seminar].
· Served as [position] in [college club/event].
· Successfully completed [relevant project or activity].


[bookmark: _bte4b18diw6n]LANGUAGES
· Nepali – Native
· English – Good Working Proficiency
· Hindi – Good Working Proficiency
[bookmark: _dpazodn4jyxb]
[bookmark: _q7e9i6rqz9du]PERSONAL DETAILS
Date of Birth: DD/MM/YYYY
 Nationality: Nepali
 Address: [Full Address]

[bookmark: _cowgm72ydbyz]REFERENCES
Available upon request.

